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Recruiting Coordinator Interview Questions 

1. Why do you want to work as a Recruiting Coordinator?

2. How do you imagine a typical day in work as a recruitment coordinator?

3. In your opinion, what makes a great job ad?

4. Imagine that you posted a job ad for an entry level marketing position. You got 

300 applications, but should shortlist only 30 people for the first interview. 

What will you do?

5. Your task is to coordinate interviews with eight applicants on one day, in front 

of a panel of three interviewers, managers from the company. Tell us how you 

will proceed.

6. You will work with a large volume of data in this job. How do you plan to stay 

organized and not miss any important deadline?

7. Your task is to hire three new salesmen for the company. How will you 

proceed? 

8. What role does reporting and monitoring play in your work? How would you 

evaluate the success of your recruitment methods? 

9. On a scale from one to ten, how will you rate your computer skills (or skills 

with some computer software, such as MS Office)? 

10. What type of assessment tools are you familiar with? 

11. Tell us about a time when you showed initiative at work. 

12. What’s the best project you’ve ever worked on? 

13. Tell us about a conflict you had with one of your colleagues in your former job. 

14. Tell us one thing about yourself you wouldn’t want me to know. 

15. Describe a time when you struggled with motivation. How did you overcome 

the crisis? 

16. When you had to work on multiple projects, how did you prioritize? 

Source & answers to the questions: https://interviewpenguin.com/recruiting-

coordinator-interview-questions/
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